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APPLICATION FOR ABSENCE IN EXCEPTIONAL CIRCUMSTANCES
	Name of Child/ren
	

	Class/es
	

	Name of Parent/Carer
	


	Date absence requested from:
	Date absence requested to:
	Length of absence 
(number of school days)

	
	
	


	Please give a reason for requesting exceptional circumstances leave during term time.  You must give a detailed reason for requesting the absence.  For Service Personnel requiring leave for service reasons please obtain a letter from your Senior Line Manager to support your application giving reasons why leave is necessary during term time (letters will be verified).  A letter is required to accompany this form when submitting to the office for consideration. If an absence is requested due to a deployment, only 1 absence request per deployment will be considered. 



	Please state the educational benefit of this absence:



I confirm I have read our attendance policy on the school’s website, and I am aware that if this absence is unauthorised, it may be referred to the County Attendance Team and a Penalty Fine may be issued.
Signature of Parent/Carer: …………………………………………….  Date: …………………

Thank you for completing this form.  Please return to the school office for authorisation at least 15 working school days before the proposed absence. A brief meeting will be arranged for you with the Headteacher, and you will be notified of this. 
FOR SCHOOL OFFICE USE
	Date Received


	
	Date & time of meeting 
	

	Date parent notified of meeting
	
	Registration certificate attached 
	


	Does the absence request meet the exceptional circumstances criteria 
	Yes
	No

	Days Authorised 
	
	Days Unauthorised
	

	Further information:



Steph Fawdry - Headteacher - Signature ………………………………………………
