[bookmark: _GoBack]MINUTES OF THE PTA COMMITTEE MEETING – RAF BENSON COMMUNITY PRIMARY SCHOOL
FRIDAY 31ST MARCH 2017 @13.30 

	Present
	Ellie Chisholm
Leanne Minns
Steph Fawdry
Susie Mackay
Caroline Dainty
Alex Lewis
Holly Bateson
	Chairperson
Secretary
Head teacher
Treasurer
Deputy Chair
Dep. Treasurer
Dep. Secretary



	
	ACTION

	
ITEM 1.  CHAIRS WELCOME

1. EC opened the meeting by thanking all in attendance. 

ITEM 2.  APOLOGIES

2. No apologies given, all present.

ITEM 3. MATTERS ARISING FROM PREVIOUS MINUTES

3. Point 6 – Closed. School governor Joan Ochuodho is able to provide assistance from PSF.

4. Point 10.a – All committee members need DBS checks. Any members who have not already been DBS checked by school will need to ask Caroline Annets in the school office to request a check for them. Ongoing. Documents waiting to be processed by School office staff.

5. Point 10.b – A statement of intent and a safeguarding policy need to be created which members present strongly felt will be a positive change in the running of events. EC will prepare these. Ongoing. 

6. Point 10.c - SF agreed that school will run a Safeguarding training session for all members, however, members will have access to an online course in the meantime and record of this will be via the printable certificates held in the PTA file. The appropriate link will be circulated on the Committee Facebook page for any PTA member to complete if they wish, however it will be mandatory for committee members. Ongoing – See Item 10.

7. Point 15 – Closed. Code of Conduct uploaded onto the Committee Facebook page and all committee members set as ‘admin’. 

8. Point 16. SF agreed to make a video montage of PTA events to be played in the background at events and school meetings such as parents evening to promote what the PTA offers. Ongoing.

ITEM 4. TREASURERS REPORT

9. The account balance was at £3565.32 as of latest statement. See Annex A for February report and Annex B for March report. Previously requested annual cross country trophies money still to be deducted.

10. Payments are now being made electronically which show more clearly on the accounts. It was clarified that any money being repaid to a treasurer would be processed by another registered member for audit purposes.

ITEM 5. MONETARY REQUESTS

11. SF has booked ‘Urban Strides’ to visit KS2 on 12th May. The cost is approximately £600 and a formal request letter will follow when a final figure is received. It was agreed that the PTA will fund this activity. 

12. Easter competition prizes - A request was made to the PTA via the committee Facebook page before the meeting to allow sufficient time to purchase the items. The PTA agreed to fund the prizes again this year.

ITEM 6. COMMUNICATIONS UPDATE

13. Several members of the PTA have previously raised concerns over communication between parents and the PTA. It was suggested that some parents felt that they did not know how the PTA enriches their Child/rens education and what has/will be funded. The committee have taken the following steps to promote the ‘work’ done and to encourage volunteers;

a. EC has ordered some ‘Parent packs’ from the PTA UK site which will be updated to include newsletters and ‘what we do’. These will be given to all new parents from September.
b. SF will allocate the PTA a section of the notice board outside to create a ‘What’s happening’ display for parents.
c. It was agreed that a newsletter would be a good way to communicate with parents and are to be emailed to parents at the beginning of each term, September, January and April. LM volunteered to design the newsletter and will present to the PTA before sending out at the beginning of the next term.

ITEM 7. CHARITY COMMISSION REGISTRATION UPDATE

14. The next step of registration is to update all trustees. EC confirmed the application can be made once all committee members DBS checks are through. It was suggested that due to the nature of the schools student turnover, EC/SF will look into corporate registration with guidance from PTA UK to see if it is a better way to register for a PTA which is likely to have frequent committee changes.

ITEM 8. BOUNCY CASTLE

15. In the absence of Amy Laker, EC provided an update. A company in Telford called ‘Pineapple’ can provide a bouncy castle with 5 years free testing in line with the insurance policy. It would need taking there and bringing back or a £60 collection/delivery charge would apply and this could be decided by the PTA each year. The old bouncy castle will be scrapped as it is not covered by the insurance. All members were happy for this purchase to be made.

16. The committee agreed that a ground sheet and a trolley for transporting should also be purchased. The previously discussed price of £40 for 24 hours was felt to be too high in comparison to other local companies - £25 was a more reasonable price. EC will look to the suppliers for a ‘terms of hire’ template to be discussed once purchased.

ITEM 9. FACEBOOK ADMIN CODE OF CONDUCT

17. The new Code of Conduct was passed around and was agreed. This will be uploaded to the Facebook page and kept in the PTA file for reference.

ITEM 10. SAFEGUARDING TRAINING

18. SF will upload to the committee Facebook page for immediate access and training will run in school before September.
ITEM 11. ANY OTHER BUSINESS

19. Lottery licence – SM advised that this had been returned with a form to fill in. It was agreed that clarification from SODC was needed before returning the form.

20. Class reps – There are a number of class reps who haven’t been back to a meeting since the AGM, therefore EC will contact them and request attendance at the next meeting. The role of class reps will then be discussed at the next committee meet.

21. Gazebos – AL and SM coordinating the summer fair asked about how many gazebos the PTA had and if there was a possibility of sourcing extra. SF suggested that the school could look to replacing the ones that were damaged by wind at sports day last year. This can be further discussed at the next event meeting.

ITEM 12. DATE OF NEXT MEETING

22. No date set, EC will communicate once agreed.
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Minutes written by:

Leanne Minns

Secretary





























Annex A
	Treasurer's report February 2017
	

	Opening float 
	

	Tin
	 £                                             269.00 

	Bank account
	 £                                          2,553.45 

	
	 £                                          2,822.45 

	In
	

	Disco
	 £                                             417.86 

	Floats (bank account w/d)
	 £                                             215.00 

	
	

	
	

	
	 £                                             632.86 

	Out
	

	Disco Supplies (Chq 000698)
	 £                                             113.48 

	Disco Supplies (Cash)
	 £                                                16.20 

	Floats (chq 000699)
	 £                                             215.00 

	
	

	Cash Banked (500109)
	 £                                             726.76 

	
	

	
	 £                                          1,071.44 

	
	

	Closing float
	

	Expected in tin
	 £                                             158.90 

	Actual in tin
	 £                                             158.90 

	Difference
	 £                                                       -   

	Bank account
	 £                                          2,951.73 

	Total
	 £                                          3,110.63 




Annex B
	Treasurer's report March 2017

	Opening float 
	 

	Tin
	 £                                             154.10 

	Bank account
	 £                                          2,951.73 

	 
	 £                                          3,105.83 

	In
	 

	Bingo takings
	 £                                             309.15 

	Balloon buy back
	 £                                                  8.75 

	Cross country
	 £                                             459.60 

	 
	 

	 
	 £                                             777.50 

	Out
	 

	Bingo expenses ( L Minns £113.56 + £10.35 cash)
	 £                                             123.91 

	Cross Country expenses (N Hetherington £158 S Mackay £30 £6.10 cash)
	 £                                             194.10 

	 
	 

	 
	 £                                             318.01 

	Banked
	 

	5000110
	 £                                             574.00 

	5000111
	 £                                             291.15 

	 
	 

	Closing float
	 

	Expected in tin
	 £                                                50.00 

	Actual in tin
	 £                                                50.00 

	Difference
	 £                                                       -   

	Bank account
	 £                                          3,515.32 

	Total
	 £                                          3,565.32 












