[bookmark: _GoBack]MINUTES OF THE PTA EVENT MEETING – RAF BENSON COMMUNITY PRIMARY SCHOOL
MONDAY 12TH JUNE 13.30 - HELD IN SCHOOL

	Present
	Caroline Dainty
Leanne Minns
Steph Fawdry
Alexandra Lewis(AL)
Emma Gray
Amy Laker (ALA)
	Deputy Chairperson
Secretary
Head teacher
Deputy Treasurer


	Apologies
	Ellie Chisholm
Susie Mackay
Holly Bateson
	Chairperson
Treasurer
Deputy Secretary



	
	ACTION

	
ITEM 1.  CHAIRS WELCOME

1.  CD chaired the meeting in ECs absence and opened the meeting by thanking all in attendance.

ITEM 2.  APOLOGIES

2. All apologies from people not present at the meeting were given.

ITEM 3. SUMMER FAIR UPDATE (Coordinated by SM/AL)

3. As event coordinator, AL provided the following update. These points were discussed and last year’s feedback form was referred to;

a) The stalls will be the same as last year’s fair and the same set up plan will be followed with the exception of the uniform stall and wine and water stall, which will switch places. New gazebos have been ordered to be used as per the lay out plan and last year’s bunting will be used again.
b) The School Lunch catering company are managing and providing the BBQ this year, with a percentage of the overall profits being donated to the PTA. It was agreed that this should cater for 200-300 people and also provide a vegetarian option.
c) A leaflet drop has been arranged and all houses on camp will have received a leaflet by the end of the week. Posters have also been designed and will be displayed in the shop, church, gym and med centre to further advertise the event.
d) Pending confirmation, Military Wives Choir Benson will be ‘opening’ the event singing 3-4 songs including Stronger Together with the young voices school choir. LM to contact the choir to confirm. SF confirmed a formal request has been made to the station for an executive to attend and Nikki Hamilton is due to update on this later in the week.
e) SM and AL are pricing up soft scoop ice creams to sell instead of ice cream lollies. EG to ask 606sqn about loaning their ice cream van for ease of keeping the ice cream frozen out on the playground, otherwise a freezer will be borrowed and set out on the playground.
f) The bench tables from the top playground will be moved from under the shelter (weather permitting) and placed about as per feedback from last year’s fair where there were no tables to sit at with refreshments.
g) SM will be a runner this year and on hand to provide change/toilet breaks for stalls.
h) All other help will be coordinated by a manual sign-up sheet placed on the playground notice board. It was agreed that the event coordinators SM/AL would wear a sash instead of having instructions on each stall so all volunteers know who to go to if they are unsure of what they need to do or if they require help.
i) The mugs for the mug tombola have been requested and will be in school next week and a shout out for cake donations will be sent out following this.
j) Prices will be discussed/agreed via the PTA committee Facebook page and signs will be made to display on the day. SM has sourced some whiteboards to use to advertise on too.
k) SF confirmed that Police/Fire/first responders were all hoping to attend depending on manning on the day. A helicopter will also be attending as a static display, arriving before the fair (the gazebos should not be set up before it has landed)
l) Welly wanging will run as previous years with timed slots but the penalty shoot out will be more casual at the request of the football club manning the stall. AL to look into the cost of winners trophies to be presented at the end again, as per last year’s feedback.
m) Display boards will be needed to advertise the raffle prize sponsors on – the old blue boards will be available and the map pins are in SFs office.
n) The toy tombola prizes will be inflatable’s this year and the teddies will be used for the Christmas fair instead.

4. It was agreed that the refreshment stall will sell cans at the fair because it is a family and not children’s event. Tea/coffee/juice will also be available.

5. SF confirmed Mrs Thorpe is happy to run the bookshop again this year but has requested if the PTA can top up orders to the value of £300 if necessary to ensure the school gets the commission on any sales. All were in agreement that this could be done.

6. ALA requested help in transporting and setting up the bouncy castle – it was agreed that getting it into the car could be could be arranged for the night before and anyone present at set up could help lift it out on the sports field.

7. CD updated that the raffle prizes are now all in and have been checked for correct contact details so they can be advertised. The email with the sponsors attached is ready to be sent out and the raffle tickets are going home with the children today to be sold/returned by Thursday 22nd June latest. Rowse honey have provided a hamper prize plus £150 to sponsor the raffle so efforts will be made to advertise this on the stall at the fair.

8. The annual pre-fair prep day in the Wessex room will be on Thursday 22nd June after school drop off. The main jobs will be as follows;

a) Sorting and labelling the mugs for the mug tombola.
b) Wrap and display in cellophane bags, SF to purchase.
c) Create mug tombola ticket box
d) Wrap wine/water bottles (lightly so they can be reused)
e) Fold raffle tickets into drum
f) Ensure all all signs are made/ready

9. It was requested for all relative information to be kept in the PTA file as a reference point for next year’s summer fair in order to help with figures to work from.

ITEM 4. BINGO UPDATE (coordinated by LM/CD)

10. LM raised concerns over attendance on proposed date of Wednesday 12th July. Mr Thorpe is happy to call the numbers again but isn’t available on Fridays, therefore it was decided that the date would be confirmed asap, via an event on the PTA committee Facebook page. 





ITEM 5. Y5/6 SUMMER PLAY REFRESHMENT STALL

11. It was agreed that as per previous years, Y6 parents will coordinate this event in order to support funding the year 6 leavers activity.

ITEM 6. ICE CREAM FRIDAYS

12. Due to the popularity of Ice cream Fridays in previous years, it was agreed that it will run again this year on 30th June, 7th, 14th and 21st July. LM to post rota on the Facebook page to ensure there are 2 volunteers per week to run it.

13. CD will check stock remaining from the summer fair and place a Tesco delivery order of more ice creams if necessary.

ITEM 7. ANY OTHER BUSINESS

14. ALA asked where any monies from the bouncy castle hire should be paid to – this item will be raised at the next committee meeting. Any money in the meantime should be paid to SM as Treasurer.
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Minutes written by:

Leanne Minns

Secretary


